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Skills Hack - Time Management Essentials

Learn via: Classroom / Virtual Classroom / Online

Duration: 3 Giin

Overview
“I am definitely going to take a course on time management... just as soon as | can work it into my schedule.”

Louis E Boone, American author

About this course

Do you feel like there’s never enough time in the day? In that case, this half-day course is probably for you! Modern life seems to be placing increasing
demands on our time, and interruptions abound. The good news is that we can all get better at managing our time..

People who attend this "2 day session often ask us:

| don't have enough time!

How can | plan and prioritise my work more effectively?
How can | deal with interruptions?

How do | balance competing priorities?

This session will help you understand your time management strengths and weaknesses, as well as giving you powerful tools to manage your time more
efficiently, becoming more effective and productive.

Target audience

This 2 day session is suitable for anyone who wants to improve their basic time management and prioritisation skills.

What You Will Learn

Welcome and introductions

Your time management strengths and weaknesses
Tools for prioritising and planning

Overcoming procrastination

Dealing with interruptions

Action planning

Printed on: 04.19.2024 Page: 1/1


https://bilginc.com/tr/egitim/skills-hack-time-management-essentials-2694-egitimi/

	Skills Hack - Time Management Essentials
	About this course
	Target audience

